
 

 

EVERGREEN MEMORIAL PARK AND  

RECREATION ASSOCIATION RENTAL AGREEMENT 
 

Please initial each section 

 

               RENTAL OF THE BARN INCLUDES 
The Barn's rental rates include the use of the # of tables and chairs specif ied for your group, use of minimal kitchen facilit ies, trash 

supplies and an EMPRA event staff member during your event.    
 

               TABLE & CHAIR PLACEMENT 
Tables & chairs will be furnished for specific number of guests designated.  The EMP staff will provide minimal initial set-up before 

the Renter's preparation time. Any moving, sett ing, or resett ing of the tables and chairs, or furniture that is required after the original 

set-up is the Renter's responsibility. 
 

______ ADDITIONAL INFORMATION 
� Any addit ional or outside rental furniture required after the original set-up is the Renter's responsibility.  

� Renter agrees that the hours st ipulated will be strictly adhered to.  Renters, Contractor and their equipment must be completely 

out of the facility by 12:30am 

� Only Floating Candles are permitted in any building. 

 

               CODES, ORDINANCES, PARKING, FINES 
� Fire Department Exit Codes will be strictly enforced for table and chair placement.   Only approved floor plans can be used. 

� To be in compliance with the Jefferson County Noise Ordinance we recommend that events end by 11:00 pm.  If event proceeds 

past 10:00 pm., all outside doors must be closed at that time.  Supervisor has the authority to close all windows and doors at 

any t ime. 

� Parking may be l imited.  Parking in f ire lanes, handicap parking or other posted "no parking" areas may result in vehicles 

being towed at the owner’s expense. 

� Vehicles driving on the grass or over graves will be charged a minimum of $100.00 per violation. Please stress this to all 

subcontractors.   

� No activity at The Barn can interfere with the f ire alarm censors/lasers or Renter will be charged for the false Fire Department 

response fees and/or any f ines incurred. 
 

               THE USE OF THE FOLLOWING ITEMS IS NOT PERMITTED IN THE BARN OR ON THE PREMISES 
Cardboard chafing dishes or oil lamps, open flame, candles, sparklers, f ireworks, luminaries, t iki torches, rice or birdseed, the use of glue, 

duct tape, screws, confett i or glitter is not allowed inside/outside of the facility.  The use of helium balloons with strings or silly string, fog, 

bubbles, or bubble machines are prohibited, and NO chairs or any other furniture will be allowed on grass without prior approval. 

 

               DECOR 

Interior decor – all items currently in The Barn are secured.  You may add any items you would like for the decor.  Please follow the not 

permitted items listed above.  If assistance is needed in decorat ing, or requests for decor alterat ions, a fee may be applied.  Outside decor 

must be weighted/secured to prevent flyaway or landing in the water. The best way to secure/attach items is with flower wire.  Please 

include us in the planning if you are unsure of what's acceptable and what's not.  
 

              CATERING, BARTENDING SERVICES, SUBCONTRACTORS 
Renter must supply facility staff with names and phone numbers of all subcontractors at least two (2) weeks prior to event.  It is the 

Renter's responsibility to inform all caterers, musicians, florists and other contractors and guests of the specif ic t imes and nature of this 

rental agreement, and of all loading/unloading and parking areas. The Renter/Caterer must bring all supplies needed which include coffee 

makers, linens, utensils, dishes, etc. for any event. EMPRA does have limited rental items available. Please see rental sheet for more 

information.  Renter is responsible for seeing that all event part icipants observe all aspects of this agreement and all facility rules.  

Contractors may wish to meet with facility staff and Renter(s) to go over facility rules. This will cover set-up, clean up, and 

loading/unloading of supplies/equipment. This is optional. Please make an appointment if you wish to do this. 
 

               ALCOHOL 
A renter hosted, No-Cash Bar may be provided to your guests.  A pre-approved, insured bar tending service must dispense all 

alcoholic beverages and any kegs must be under supervision of a bartender at all t imes. 
 

THE SERVING TO AND/OR THE CONSUMPTION OF ALCOHOL TO PERSONS UNDER 21 YEARS OF AGE IS NOT PERMITTED 
 

� Renter understands that it is the Renter's responsibility to assure that the dispensing of alcoholic beverages is in compliance 

with Colorado State Liquor Laws. No alcoholic beverages may be removed from the building, or must not leave the grounds. 

(Please refer to the "Indemnificat ion" form).   

� It is the Renter’s responsibility to procure a bartender and or a Bar tending Service for the event, and to submit the name of 

the bartender, the company and a copy of their Liquor Liability Insurance to EMPRA, at least 30 days prior to the event date. If 

Liquor Liability is not received no alcohol will be allowed at event. 

� Proof of homeowner’s insurance or renter’s insurance rider for Liquor Liability is also required at least 30 days prior to the 

event date 

� Evergreen Memorial Park & Recreation Associat ion must appear as an endorsed party on the bartenders insurance.  

� The Agreement to Indemnify must be signed by the Renter and Renter must be 21 years of age. 

� No alcohol may be brought on to EMP grounds that are not dispensed by an insured bartender during open bar time 

(including during setup and cleanup).   
 

              BAR SERVICE INFORMATION 
� Alcohol service must be shut down by 10:45pm for all events.  NO EXCEPTIONS.  

� Mats must be used under bar/beverage areas to protect floors.   

� Kegs must be enclosed in leak proof containers and cannot be in the Parlor. 

 

Failure to abide by EMPRA’s Alcohol policies may result in the event being immediately terminated by EMPRA’s staff, forfeiture of 

damage deposit, and offender’s being asked to leave EMP grounds. 

 

 



 

 

 

              CLEAN UP & TRASH 
� Renter is required to leave the premises in the exact condit ion in which it was found. This includes floors dust mopped, floors 

walls and chairs swept free of debris, kitchen area floors swept and mopped, and trash cans emptied. 

� All furniture placed outside on grass must be brought inside. 

� Any trash left behind will be charged $5.00/bag.  An additional fee will be charged for any excessive cleaning needed because 

of the event. 

� Renter is the responsible party for any damage to the facility or grounds arising from the event or missing contents, whether 

or not in excess of the damage deposit. 

� Neither EMP, EMPRA, its Owners nor its employees are responsible for lost or damaged items.  This includes any items left after 

the event. 

 

              ADDITIONAL INFORMATION 
� Discounts are available for nonprofit organizat ions.  

� Only exist ing wall plugs may be used - no rewiring for any reason. 

� Barbecue grills and gas-cooking devices may only be used in approved areas outside the facility, and are not permitted on 

decks or grass. 

� We reserve the right to restrict any open flame based on current area f ire bans. 

� Ice Carvings must be completely contained to prevent damage to tables and floors and must be disposed of in an appropriate 

manner. 

� NO fish, birds or insects may be brought to or released into the park without permission of the EMPRA Supervisor. 

� Only bubbles and flower petals (not silk) may be thrown at wedding couple outside the building. Renter MUST clean off 

sidewalks and walkways if used. 

� Renter understands that there is no alternate power source available at the EMPRA facility and that EMPRA is not responsible 

for any loss of power to the building at any time due to circumstances beyond our control. 

 

SECURITY DEPOSIT & FINAL PAYMENT 
 

______A SECURITY DEPOSIT of $600.00 and the Signed Rental Agreement is required for all rentals to hold and confirm 

event date.  The Security Deposit is in addition to the rental fee.  (acts as reservation, damage and cancellation fee) 

  

______PAYMENT IN FULL must be received by the Recreation Associat ion no less than 30 days prior to event date. 

Payment Checks should be made payable to: 

 

 Evergreen Memorial Park and Recreation Association (EMPRA) 
26624 North Turkey Creek Rd. 

Evergreen, Colorado 80439.  

 

Failure to pay the fees by the due date is grounds for cancellation of the rental agreement. 
 

               AFTER EVENT FEES 
The renter understands that the f inal decision regarding the damage deposit and cleanup is done by the Recreat ion Associat ion 

Supervisor, not the event staff.  Any Fees accessed after event (i.e. table cloths/ extra-damaged, property damage, extra cleaning, and 

chair removal) will be deducted from the Security Deposit 
 

               CANCELLATION POLICY 
� Renter may cancel the event in writing up to 30 days prior to the event date and forfeit ½ of what was paid 

for the security deposit.  

� Cancellations less than 30 days, but more than 20 days will forfeit the full amount paid for the security 

deposit, with the difference refunded.  

� Cancellations less than 20 days will forfeit all monies previously paid. No-show events will forfeit rental fee 

and damage deposit. 
 

Any security deposit due will be refunded within 3 weeks after your event. 
 

EMPRA reserves the right to make changes at any time regarding pricing, procedures and policies. 
 

Renter, bride and groom agree to all of the above stated terms and cert if ies that the Renter is at least 21 years of age at the date of the 

signature and acknowledge that security deposit will be forfeited if Rental Agreement is not adhered to. 

 
        Rental Rate:                                  Event Date:                                       Event Type:                                       Time Block Hours:______________ 

 

 

 

RESPONISIBLE PARTY            Date   GROOM (if not responsible party)                      Date   

            

 

EMPRA  authorized agent                                 Date     BRIDE (if not responsible party)       Date 

 

 

 

 

THIS SPACE IS LEFT INTENTIONALY BLANK 


